
Employee	
  Access	
  
h-ps://www2.nwrdc.wa-­‐k12.net/scripts/cgiip.exe/WService=wshorels71/seplog01.w	
  
	
  
	
  

Employee	
  Access	
  is	
  a	
  feature	
  of	
  the	
  district’s	
  new	
  accounGng	
  system	
  that	
  
gives	
  employees	
  access	
  online	
  to	
  their	
  payroll	
  informaGon	
  via	
  the	
  internet	
  
	
  
Features:	
  

	
   	
  *	
  Instantly	
  view	
  pay	
  check	
  informaGon	
  up	
  to	
  three	
  days	
  prior	
  to	
  pay	
  day	
  
	
   	
  *	
  View	
  all	
  pay	
  checks	
  since	
  Feb	
  28,	
  2011	
  
	
   	
  *	
  View	
  leave	
  taken	
  and	
  balances	
  
	
   	
  *	
  View	
  W-­‐4	
  status	
  and	
  exempGons	
  
	
   	
  *	
  Access	
  to	
  W-­‐2	
  informaGon	
  beginning	
  February	
  2012	
  
	
   	
  *	
  Simulate	
  the	
  effect	
  changes	
  to	
  exempGons	
  and	
  other	
  

	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  factors	
  on	
  your	
  paycheck	
  	
  
	
   	
   	
   	
   	
  	
  	
  	
  	
   	
   	
  	
  

Security:	
  
	
   	
  *	
  Social	
  security	
  numbers	
  are	
  not	
  viewable	
  
	
   	
  *	
  Only	
  first	
  four	
  numbers	
  of	
  bank	
  account	
  number	
  visible	
  
	
   	
  *	
  Password	
  protected	
  
	
   	
  	
  



Employee	
  Access	
  Logon	
  Screen	
  
h-ps://www2.nwrdc.wa-­‐k12.net/scripts/cgiip.exe/WService=wshorels71/seplog01.w	
  



Leave	
  Balances	
  
Leave	
  Used	
  

Most	
  data	
  viewable	
  here	
  

Change	
  
Password	
  	
  

Employees	
  can	
  only	
  view,	
  not	
  change,	
  official	
  payroll	
  	
  
and	
  personnel	
  informaGon	
  in	
  Employee	
  Access.	
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h-ps://www2.nwrdc.wa-­‐k12.net/scripts/cgiip.exe/WService=wshorels71/seplog01.w	
  

	
  



WESPaC/Skyward	
  uses	
  internet	
  pop	
  ups	
  -­‐-­‐	
  
Disabling	
  “pop	
  up	
  blocker”	
  in	
  Firefox	
  	
  =	
  Firefox>Preferences>Content	
  



Disabling	
  “pop	
  up	
  blocker”	
  in	
  Safari	
  	
  
	
  


